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POSITION:

Community Sport Advisor - Wairarapa
BUSINESS UNIT:
Wairarapa office
REPORTING TO:
Regional Development Manager – Wairarapa
LOCATION:

Wairarapa Sports House – Corner of Jackson & Chapel Sts, Masterton
HOURS:  

1 FTE; potential job share; part time hours may be available 
SPORT WELLINGTON VISION

Everyone, everyday experiencing the force of sport and physical recreation

· Kids with a life-long love of sport and recreation

· Great delivery of and access to sport and recreation

· Strong partners who consistently deliver

SPORT WELLINGTON PURPOSE
To promote and support sport and recreation in our region

SPORT WELLINGTON VALUES

Service 
We Go for It! We get stuck in and get results while providing professional service and striving for excellence

Passion 
We are enthusiastic about what we do and strive to be the best that we can be 

Openness 
We are innovators and leaders, we are open to new ideas and change, we respect individualism and diversity  

Respect 
Straight Up!  We mean what we say and don’t beat around the bush, it’s what makes us ethical and keeps us honest 
Teamwork 
We are One Team, One Dream.  We support each other and celebrate successes.  We play fair and we play hard! 

OVERALL OBJECTIVES AND TASKS

1. Manage and maintain records of work, annual management plans and annual plan.

· Report as required internally and to SPARC.

· Report and provide feedback to collegiate groups (regional meetings).

· Maintain records of courses/workshops, evaluations, contact details etc.

2. Effectively advocate, guide and support on behalf of regional sport, participants, administrators, coaches and volunteers.
· Increased number of volunteers and improved management of volunteers within targeted regional and club organisations, and other organisations in the community that are involved in sport.
· Maintain quality relationships with relevant community and government organisations and their personnel that will have long-term benefits for all participants in sport (in conjunction with Wairarapa office and Sport Development staff).
3. Improve capability and performance of targeted sports organisations.

· Improve co-operation between community clubs and school-based sport and recreation programmes (in conjunction with Wairarapa office, Sport Development and Young Persons teams).

· Identify areas of need and work strategically with the targeted sports organisations to improve capability for long-term sustainability.

· Provide networking opportunities for targeted sports personnel.

4. Assist in the development and implementation of sport development strategy and communication plans for the Wairarapa office and Sport Development teams.
· Contribute to, or if required prepare and distribute, regular Wairarapa office publications, Sport Development newsletter, websites and/or communications.
5. Support Sport Wellington and its partner organisations with national strategies, Sport Wellington iconic events and other general promotions as directed.

6. Assist with measuring and evaluating the work of the Wairarapa office and Sport Development teams.

· Adhere to required evaluation processes for courses, workshops, forums etc

· Lead or assist with the annual Sport Development survey and the resulting data collation and analysis.

REQUIREMENTS OF POSITION

· Demonstrated ability and experience in the development of sporting organisations and sport in other community organisations.

· Willingness to work to the hours that suit the personnel in the sector (i.e. some evening and weekends). 
· Tertiary qualification in Education, Sport Management or Recreation and Leisure (or the equivalent experience).

· Ability to develop a strategic approach to problems, planning and relationship management.

· An understanding of the needs, frustrations and limitations of the personnel within the sporting sector.

· Excellent presentation skills, time management and professionalism.

· In-depth knowledge and understanding of sport at all levels.

