
 
 

Sport Wellington Position Description 
 

POSITION: Healthy Active Learning Advisor 

BUSINESS UNIT: Healthy Active Learning 

REPORTING TO: Healthy Active Learning Regional Manager 

DIRECT REPORTS: N/A 

LOCATION: 
  

Sport Wellington, Level 1, 223 Thorndon Quay, Wellington 

CONTRACT LENGTH: Fixed term to 31 December 2021 (with potential for extension) 

HOURS:   
  

Fulltime - 40 hours per week 

REMUNERATION: 
  

Grade 15: $59,188 - $75,625 
 

DATE CREATED: October 2019 

 
 

SPORT WELLINGTON VISION 

Everyone in the greater Wellington region has a life-long involvement in sport and active recreation. 
 
 

SPORT WELLINGTON PURPOSE 

Lead the Wellington region’s sport and active recreation community to enable people to be more 
physically active.  
 
 
STRATEGIC OUTCOMES 

• A healthy, active region 

• A sustainable sport and active recreation system 

• Sport Wellington is an effective regional leader 
 
 

SPORT WELLINGTON VALUES  



HEALTHY ACTIVE LEARNING 

Healthy Active Learning is a collaborative joint agency wellbeing initiative between Sport New Zealand 
and the Ministries of Health and Education. Healthy Active Learning supports schools and kura across 
Aotearoa to improve the wellbeing of tamariki and rangatahi through healthy eating and drinking, and 
quality physical activity.  
 
The initiative builds on the successes of other government programmes, including Sport New Zealand’s 
Play.sport pilot, and is comprised of three general components: 

1. Resources and health promotion staff to support healthy food and water-only environments in 
early learning services, kohanga reo, kura, and schools (primary, intermediate and secondary). 

2. Resources to support delivery of the Health and Physical Education (HPE) and Hauora curriculum. 
3. A workforce to enhance the physical activity experiences of young people in primary and 

intermediate schools and kura. 
 
Sport NZ is partnering with Regional Sports Trusts across the country to deliver the third component of 
this initiative. This workforce (Advisors and Activators) will help schools and kura to create healthy and 
active school environments by supporting school leaders and teachers to better plan and implement the 
HPE curriculum, identify and develop opportunities for quality physical activity experiences for tamariki 
(in school and in the community), and advise on how to establish healthy eating and drinking behaviours 
and practices. 
 
The first phase of Healthy Active Learning will involve 300 schools and kura between 2020 and 2022, 
before expanding to a further 500 schools and kura in phase 2 between 2022 and 2024. In phase 1, 
Healthy Active Learning will focus on supporting low decile (1-4) schools and kura across six regions: 
Auckland, Bay of Plenty, Canterbury, Gisborne Tairawhiti, Northland and Wellington. 
 
The main expected outcomes of Healthy Active Learning are: 

1. Children are supported to make positive and informed choices about food, nutrition and physical 
activity 

2. Children are supported to develop critical perspectives about food, nutrition and physical activity 
3. Children are actively and positively engaged in learning 
4. School cultures, environments and processes value and prioritise quality and physical activity and 

nutrition that meets students’ needs 
5. Schools and communities provide access to healthy food and quality physical activity.  

 

PURPOSE OF POSITION 

Sport Wellington seeks to employ a Healthy Active Learning Advisor to enable the roll out of Healthy 
Active Learning in the Wellington region. The Advisor will be part of a team that reports to the Healthy 
Active Learning Regional Manager.  
 
The Advisor will work with Boards of Trustees, principals, senior leaders and teachers of primary and 
intermediate schools and kura to provide advice and customised support. This will enable schools to 
strategise, plan and develop systems that contribute to the development of an active and healthy 
school culture.  
 
The Advisors will support school leaders and teachers to better plan and implement the Health and 
Physical Education and Hauora curriculum, identify and develop opportunities for quality physical 
activity experiences for tamariki (in school and in the community), and advise on how to establish 



healthy behaviours and environments through supporting the adoption and implementation of 
healthy food and water-only policies.  
 
Developing and maintaining strong meaningful relationships with school and kura principals, senior 
leaders and teachers is a critical component of this role. As is working collaboratively with the other 
Business Units in Sport Wellington that have a focus on supporting young people aged 5-12.   
 

MAIN ACCOUNTABILITIES 

As the Healthy Active Learning Advisor, you will: 

• Develop and nurture regional and local partnerships, particularly relationships with schools and kura 

• Engage and work with the Boards of Trustees, principals and senior leadership teams of the selected 

schools and kura to connect Healthy Active Learning to schools’ values, achievement challenges and 

strategic educational outcomes 

• Be comfortable asking challenging questions and having critical conversations with school leaders  

• Be passionate about working collectively to enable change that positively impacts the students and 
their communities  

• Ensure the philosophies and principles underpinning Healthy Active Learning are applied, including 

Sport Wellington’s insights, physical literacy and locally led approaches. 

• Provide relevant and up to date HPE curriculum knowledge as well as planning, teaching and 

assessment strategies that support students’ engagement and achievement 

• Utilise and deploy Health Physical Education resources available when and where appropriate to 

support quality planning and delivery 

• Maintain a good working relationship with the Public Health Unit Healthy Active Learning health 

promoter, and seek advice from, and link the health promoters with their schools/kura where there 

are specific nutrition/food questions or issues that require nutrition expertise 

• Work with the school and kura communities (staff, students and parents/caregivers) to encourage, 

support and enable healthy eating and water-only (or plain milk) policies and environments, 

including integrating healthy eating and water-only messages into Health and PE teaching where 

appropriate, and model appropriate behaviours when on school/kura premises 

• Understand and promote the value of physical activity for the holistic wellbeing of tamariki 

• Support schools to identify how to enhance and support school, teachers’ and students’ wellbeing 

through physical activity  

• Commit to the Healthy Active Learning evaluation plan, through supporting the implementation of 

agreed evaluation processes 

• Ensure all decisions and behaviours are inclusive and embrace diversity across the wider school and 

kura community, through commitment to social justice, equity and equality 

• Ensure the Treaty of Waitangi and its principles of Partnership, Protection and Participation are 

acknowledged and reflected in the implementation of the initiative 

• Mitigate and openly communicate any possible risks or incidents that have the potential to bring 

Sport Wellington, Sport New Zealand and/or invested partners into disrepute 

• Actively collaborate with other business units within Sport Wellington where there is an opportunity 
for added value 

• Contribute to a Healthy Active Learning team approach that is proactive, customer-focused (including 
internal customers) and reflects organisation expectations 

• Ensure a good working knowledge is maintained of other Sport Wellington teams and their work, 

and vice versa. 



KEY RELATIONSHIPS 

INTERNAL EXTERNAL 

• Healthy Active Learning Regional Manager 
(reporting line) 

• Advisors (peers) 

• General Manager 

• CEO 

• Commercial Development and Marketing 
Manager (communications) 

• Insights & Evaluation Manager 

• Community Sport and Healthy Lifestyles 
Teams 

• Sport NZ 

• Primary and intermediate schools and kura 

• Regional Public Health 

• Physical Education New Zealand 

• Ministry of Education (regional office) 

• Regional sport and active recreation bodies 

• Local Iwi and Hapu 

• Other Regional Sport Trusts 
 

 

PERSON SPECIFICATION 

As the Healthy Active Learning Advisor, you will have: 

• Knowledge of the systems, structures and operating models that underpin the education, sport, 

active recreation and play sectors across Aotearoa 

• The ability to interrogate existing systems and structures, challenge mental models and 

perceptions, and influence behaviours 

• Understanding of how broader contextual factors (social determinants) impact on access, 

opportunities and decisions that tamariki make regarding their own wellbeing 

• Exceptional relationship building skills, accompanied by a high level of emotional and social 

intelligence 

• Experience in leading change in a school setting and influencing at different levels (Boards of 
Trustees, management, teachers, parents)   

• Thorough knowledge and understanding of effective pedagogical strategies, in particular, 

culturally responsive and active pedagogies 

• The ability to be a critical practitioner, by applying an inquiry approach and utilising data to inform 

and guide practice, evaluate effectiveness and understand impact 

• Experience in planning, managing, and prioritising multiple and competing tasks and projects to 

meet deadlines and produce quality results  

• A high level of verbal and written communication skills, with the ability to engage and 

communicate effectively to a wide range of stakeholders and audiences 

• Track record of handling confidential and sensitive matters with exemplary discretion and 

professionalism 

• Awareness of the wider social and political context in which Sport Wellington operates in 

• Knowledge of, and commitment to, the Treaty of Waitangi. 

Specifically:  

• Hold a relevant tertiary qualification  

• Experience working with schools and/or kura 

• Experience in designing and facilitating professional learning and development opportunities 

• Experience in positively influencing attitudes, behaviours and processes 

• Knowledge and understanding of the operating models in primary and intermediate schools 

and/or kura 



• Knowledge and understanding of the New Zealand Curriculum and/or Te Marautanga o Aotearoa 

• Extensive knowledge of the Health and Physical Education Curriculum with practical delivery 

experience 

• Knowledge and understanding of how the sport and education sectors interact to deliver PE, 

sport, active recreation and play opportunities for tamariki. 

BEING PART OF THE WIDER SPORT WELLINGTON TEAM                        

1. Actively and positively participate as a member of the team, supporting the philosophy and 
culture of Sport Wellington and commit to continued personal and professional development. 

2. Proactively look for opportunities to improve the operations of Sport Wellington. 

3. Perform any other duties as needed and support other Sport Wellington initiatives such as 
events (Round the Bays, SPOY) and KiwiSport. 

4. Comply with and support all health and safety policies, guidelines and initiatives. Ensure all 
incidents, injuries and near misses are reported into our H&S reporting tool (Mango). 

5. Adhere to all Sport Wellington procedures, policies, guidelines, and standards of integrity and 
conduct. 

6. Demonstrate a commitment to and respect for the Treaty of Waitangi and incorporate these into 
your work. 

7. Provide on-going information and success stories to Sport Wellington and key stakeholders on 
progress against outcomes. 

8. Assist in the implementation of a “whole of business” knowledge management system and 
processes to capture, develop, share and effectively use knowledge across the organisation to 
inform decisions. 

9. Knowledge and understanding of Sport New Zealand’s strategies and approaches, specifically, 
the insights, physical literacy and locally led approaches. 

 
 

  



SPORT WELLINGTON COMPETENCIES 

Leadership is about embedding the vision of Sport Wellington, and making it real for everyone.  It 
is about creating an environment where people are valued, and are encouraged and inspired to 
contribute fully to Sport Wellington’s success. 

Managing resources is using the right mix of financial, people and physical resources to achieve 
Sport Wellington’s goals. 

Getting things done means having a can-do attitude and demonstrating a commitment to 
completing responsibilities on time, delivering quality and positive results. 

Teamwork is working well with others to achieve goals, and having relationships of mutual trust and 
understanding with the people you work with. 

Customer service means treating internal and external customers with respect, courtesy and 
dignity.  This involves identifying needs and expectations of all customers, and doing what we say 
we will do, in a quality manner. 

Problem solving is identifying a potential risk or problem, knowing when and where to seek help, 
managing the risk and proactively finding a solution and managing the problem. 

Creativity and innovation is about improving the way we do things.  It means having an environment 
where people are encouraged to be creative, resourceful and to generate ideas. 

Technical know-how is knowing how to do your job, keeping up-to-date with new developments 
and carrying out the requirements of your job to deliver outstanding services. 

 
 


